Name of PTA 

Media Release

To:
(Name of Newspaper or Radio or TV Station)

From:
(Name of PTA President)
(Name of another coordinator)

Date:
(Date)

Re:
Candidates’ Night

The (Name of PTA) is pleased to announce that we will be hosting a Candidates’ Night for the (number) position(s) on the ________ Independent School District Board of Trustees.  The forum is scheduled for (day), (date), (year), 7:00 p.m. to 9:00 p.m. at the _______ Auditorium at (name of school), (address of school), (city).

We would appreciate it if you would run this announcement before the date of this forum. 

If you have any questions, please feel free to contact (name of PTA president) (phone number) or  (name of other coordinator) (phone number).
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