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SAVE THE DATE
FEBRUARY 27, 2023
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● 8:30 a.m. Check in

● 9:30 – 11:10 a.m. Legislative Caucus & Student Caucus

● 11:30 a.m. – 12:00 p.m. Rally on the South Steps of Capitol 

● 12 – 5 p.m. Meetings with your legislators and lunch on your own 

TENTATIVE SCHEDULE



STEPS TO A GREAT MEETING
● Know who represents you.
● Plan your meetings for February 27 after 12:30 p.m.
● Research your legislators.

○ Review bios.
○ See what you have in common (college, hometowns, where kids go to 

school).

● Have an agenda and assign speaking roles.
● Study background information on Texas PTA priorities.

● Present your information professionally.
● Send a thank you note.
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WHO REPRESENTS ME?
Start at www.txpta.org/take-action.
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http://www.txpta.org/take-action


WHO REPRESENTS ME?
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SCHEDULING MEETINGS

● Make requests at end of January.
○ Get contact information for legislators’ schedulers.
○ Ask to speak to scheduler or education policy person.

■ Follow up with email.
○ Bringing a large group - 20+ people? Ask if staff person can 

reserve a meeting room for your meeting.
● Meetings’ timeframe is 12:30 p.m. - 5 p.m.
● Allow 20 minutes between meetings - the Capitol is BIG!
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MAP YOUR ROUTE
● Review map of Capitol at tspb.texas.gov to map your route.
● Print maps of the building.
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http://tspb.texas.gov


PREPARING FOR MEETINGS
● Confirm meetings a day or two before Rally Day.

○ Let staff know how many people you are bringing.
○ Confirm you are constituents.

● Send Texas PTA’s priorities one-pager to scheduler in advance.
● Review priorities on Texas PTA website:

○ Watch webinar on policy issues. (txpta.org/rally-day)
○ Review fact sheets for each priority. (txpta.org/legislative-priorities)
○ Review the Texas PTA Priorities Bill Tracker to determine what has been filed in 

support of each priority. (txpta.org/legislative-priorities)

● Become familiar with your legislators.
○ Review bios to determine their positions on major issues.
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CONDUCTING MEETINGS

● Arrive at legislators’ offices 10 minutes early.
○ Legislators may be late.
○ Be ready for anything.

● Expect meetings to last 15 minutes.
● Have an agenda.
● Determine roles:

○ 1 person to handle introductions, opening statements, timekeeper
○ 2-3 people to share priorities and which priority each covers

● Turn off your phones.
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SAMPLE MEETING AGENDA
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Your 
PTA/Council 
Logo

Can include links to fact 
sheets.



TIPS FOR MAXIMUM IMPACT

● Be prepared to meet with a staffer if legislator is unavailable.
○ Make presentation as you would to legislator.

● Ask scheduler for assistance to meet with the legislator for 
follow up when he/she is in the district soon.

● Stick to plan/agenda and avoid getting sidetracked.
● Don’t argue with legislator or staffer.
● State Texas PTA’s position cordially and respectfully.

12



TIPS FOR MAXIMUM IMPACT

● If you cannot answer a question, DO NOT guess.
○ Tell legislator you will get the answer and get it to them. Texas PTA will 

assist with getting the right answer.

● Follow up with thank you note or email - this is VERY 
important.
○ Make sure you get names of those you meet with and mention them by 

name in thank you note or email.

● Provide relevant meeting feedback to Texas PTA.
○ Form will be emailed to attendees following Rally Day.
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MEMBERSHIP = INFLUENCE 

● The more members we have, the louder our voice.
● What are you doing to build membership?

○ Goals?
○ Stretch Goals?
○ Team Effort!
○ Be watching for a new membership campaign!
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CAUCUS MATERIALS

● Priority booklets for your 
use and to leave with your 
legislators/staffers

● Priority posters

● Leave behind item
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BACKGROUND MATERIALS

The legislative priorities background 
materials are available at 
txpta.org/legislative-priorities. 
These include:
● Priorities Bill Tracker
● Lead Priorities Fact Sheets
● Lead Priorities Graphics (SOON!)
● Priorities One Pager
● Other Priorities Descriptions

16

http://txpta.org/legislative-priorities


LEAD PRIORITY GRAPHICS 
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RALLY DAY RESOURCES
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● Join the Texas PTA: Rally Day Band (while logged 
into your free BAND account).

● Explore the Texas PTA Rally Day page at 
txpta.org/rally-day.

● Sign up for Under the Dome at 
txpta.org/newsroom.

● Sign up for action alerts at txpta.org/take-action. 

● Explore the Advocacy page of Texas PTA’s website 
at txpta.org/advocacy.

Band QR Code

Take Action Sign-Up

#TXPTARally23

http://txpta.org/rally-day
http://www.txpta.org/newsroom
http://txpta.org/take-action
http://txpta.org/advocacy


REMINDERS

● Shared the Legislative Priorities One-Pager? txpta.org/legislative-priorities

● Put the Rally Day date on your PTA, school and district calendars?

● Begun talking about Rally Day and including information in every 
communication?

● Shared the webinars with your group?

● Sought support from your principal and/or superintendent?

● Started recruiting people to attend Rally Day?

● Planned for lunch?

● Made hotel reservations if you’re planning to stay overnight?
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http://www.txpta.org/legislative-priorities


TEXAS LEGISLATURE, HERE WE COME!
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